
Job Title 

Grade 

Department 

Location 

Job Description 

Assistant Director Planning & Strategy 

MS 

Planning 

Peshawar 

Background: The Khyber Pakhtunkhwa Information Technology Board is a public sector autonomous organization 
established under an Act of the Khyber Pakhtunkhwa Assembly in May 2011 for the promotion of Information 
Technology, Information Technology enabled services and Information Technology enabled education for private sector 
of the Province of the Khyber Pakhtunkhwa . 

. •rimar Responsibilities & Skills: 

Responsibilities: 

I. Assist in planning and preparation of technical and financial, economically viable and justifiable and overall feasible

projects in line with the mandate ofKPITB and Khyber Pakhtunkhwa Digital Policy.

2. Developing plans and projects in line with the strategic goals and objectives of the organization.

3. Conducting research and data analysis in developing organization strategies, business plans and projects to achieve the

strategic goals and objectives.

4. Involve in preparation of the concepts, PC-I s/PC-Ils, and their timely submission to the competent forums for approval.

5. Extensive follow up with the approving authorities and to address the observations of the approving authorities/forums.

6. Present regular status updates to the higher management on the planning activities.

l,. Keep close coordination with other sections/employees of the organization involved in planning activities.

8. Onboard all the key stakeholders during the preparation ofthc projects and finalize the project requirements, scope and

objectives with their consultation.

9. Responsible for change/revision in the project if need arises during the execution stage.

Skills: 

I. Must have strong project planning, coordination, presentation and communication skills.

2. Strong research, analytical and problem solving skills

3. Well aware of the factors positioning Khyber Pakhtunkhwa in a digital eco-system

4. Knowledge of the guidelines, principles and practices of planning and strategies development

5. Knowledge of regulations and laws affecting planning and development

6. Familiar with principles of economics, statistics needed during planning
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• To provide an environment for increasing ICT exports and revenue

• Facilitate SN.Es to increasingly adopt e-commerce platforms and digital solutions for their products
and services to expand e-business

• Facilitate tech-SMEs and tech-businesses to access regional and global markets

• Provide an integrated payment platform for citizens to pay for e-government services and other
online services for public, with ease and convenience, and strengthening the digital payment
ecosystem

• Create awareness among the banking sector to emphasize on fintech solutions to target the
financially excluded fraction of population

• Promote innovation in fintech sector, and increased adoption of digital financial services

• Explore the potential use of blockchain technology to offer innovative fintech solutions

• Facilitate ease of doing digital businesses and discourage anti-competitive behavior
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